
 

SUPPLIER/PARTNER PROFILE SUMMARY  

To submit a consumable product idea, please print this page, complete the form in its 

entirety, and sign and date the form. Upon Completion of this form please address and 

mail accordingly:  

Brenda Stepp 

Caribou Coffee Company 

3900 Lakebreeze Avenue North  

Minneapolis, MN 55429  

Note: Thank you for accommodating this request and affirming the 

integrity and quality of your organization’s products and business 

practices. We look forward to a mutually successful partnership.  

Key Contacts Sales/Marketing  

Name _________________________ Title _____________________________  

Phone # _______________________ Email _____________________________  

Operations/QA  

Name _________________________ Title _____________________________  

Phone # _______________________ Email _____________________________  

Finance/Accounting  

Name _________________________ Title _____________________________  

Phone # _______________________ Email _____________________________  

 

 
 



Product Descriptions (brief non-proprietary summaries)  

Product Line (a):  

Branded _____ Caribou Private Label ____  

Packaging: Individually wrapped/packed_____ Bulk pack/unwrapped ____Shelf life from 

date of manufacture: _______________________________________Date/Lot Code 

format interpretation (by character): __________________________ 

Product Line (b):  

Branded _____ Caribou Private Label ____ 

 

Packaging: 

Individually wrapped/packed_____ Bulk pack/unwrapped ____ 

Shelf life from date of manufacture: _______________________________________ 

Date/Lot Code format interpretation (by character): __________________________ 

Product Line (c):  

Branded _____ Caribou Private Label ____ 

 

Packaging: Individually wrapped/packed_____ Bulk pack/unwrapped ____ 

Shelf life from date of manufacture: _______________________________________ 

Date/Lot Code format interpretation (by character): __________________________ 



Distribution Mode  

A. UPS  

B. Common Carrier Service  

C. Refrigerated Carrier Service  

D. Other  

 

Please forward copies of the following documents:  

A. Certificate of Insurance (Umbrella Liability Coverage)  

B. Letter of Continued Guarantee/Product Conformance (or COAs accompanying 

each delivery)  

C. Non-Proprietary excerpts from customer audit/inspections  

D.  Quality Programs (Summaries Only)  

E. HACCP Plan  

F. Good Manufacturing Practices (GMPs)  

G.  Standard Operating Procedures (SOPs) - sanitation  

H.  Pest/Infestation Management  

I. Trace/Recall  

J. List applicable certifications or accreditations (AIB, Kosher, ISO, etc.)  

In exchange for Caribou considering my Idea, I agree to the following terms and 

conditions:  

1 I agree that Caribou has not requested this Idea, that I have chosen to submit it 

to Caribou, and that Caribou owes me no response to my Idea or money for my Idea 

under this Agreement. If Caribou decides to sell my product or do business with me, we 

will enter into a separate Agreement.  

2 I understand that Caribou will not keep my Idea secret or confidential. I will not 

provide any information to Caribou about my Idea that I consider confidential.  

3 I am attaching a non-confidential description of my Idea and any accompanying 

materials on Exhibit A. I will keep a copy of everything I submit to Caribou. Caribou will 

not return this description or any accompanying materials to me.  

4 The Idea represents my own original work. I have all necessary rights to disclose 

the Idea to Caribou. In doing so, I am not violating the rights of any third party and I 

know of no other individual or entity whose rights will be infringed upon by Caribou’s 

review and/or use of the Idea.  

5 If the Idea relates to any patents, patent applications, trademarks, or copyrights 

(collectively, “Rights”) I own, I will identify them on Exhibit A. Except to the extent my 

Idea is protected by any Rights identified on Exhibit A, Caribou may use my Idea or not 

as Caribou sees fit without having to pay me and I waive any potential claims against 

Caribou or any of its affiliates with respect to the Idea.  

 

 



 

Date: _________________________  

SIGNATURE ______________________________  

NAME ______________________________  

ADDRESS ______________________________  

PHONE ______________________________ 

EMAIL ______________________________ 



EXHIBIT A TO DISCLOSURE AND RELEASE AGREEMENT  

Here is a non-confidential description of my Idea and any accompanying materials:  

Here is a list of any patents, patent applications, trademarks, or copyrights I own related 

to my Idea:  


